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Apply for Train the Trainer Course

Click the link to access the ATP Dashboard ATP.PMl.org/instructor

Opening your application

Once you have been associated to an ATP, you will receive an email notification to sign and complete an
application for PMI’s Train the Trainer course. Upon passing the evaluation, an instructor badge will be issued.

This badge will allow you to provide PMP training using PMI’s created course material.
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Apply now to become an 1. To start the application, access
Authorized Trainer Partner

atp.pmi.org and click Log In.

Become an Authorized Trainer Partner and gain

access to a host of participant benefits. Built for

professional training organization to offer PMI-
authorized training content
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http://www.atp.pmi.org/

Access the Instructor Application

Please note that
you need to use

your
to Log in.
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Username or Email Forgot Username?

Passwor d Forgot Password?

2. Enter username
and password.




Launch the Instructor Application

The general information for your application is available including
- Sponsoring ATP (the ATP with whom you are affiliated)

- Status of Trainer application
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Applications

— PMP Train The Trainer Application

Provider: Highway Man Training
S liiditing Training

View Application

3. Click View Application to

start the application process.
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Upload Instructor Documents — DA Proof of Experience

Minimum requirements for instructors includes:
Disciplined Agile Certification you will be teaching

CV/ Resume

4. Upload documents to the Drag and Drop
section.

Drag 'n' drop some files here, or click to select files
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Accept the PMI code of Ethics

Agreement EI,‘ Save & Move Next

You must agree to all items below and must check every box. If every box is not checked
the application will be returned.

5. Read and check the box to
confirm you understand the
PMI ethics code and
agreement to follow PMI
Policy.

ecking this box, | confirm awareness that all PMI Members are bound by the PMI Code of Ethics. |
gifirm that | have read and understand the ATP Program Requirements. | confirm awareness that PMI
Chapter Leaders may not deliver certification exam prep under the ATP Program. | confirm that | am
not a Chapter Leader, and | will not volunteer for the chapter while | am an ATP Trainer.

Policy Manual for PMI Chapters, 2.1 Definition of a Chapter Leader: A Chapter Leader is a volunteer who is in
a chapter elected or appointed position

EI: Save
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6. Click Save and Move
to Next.



Submit the Instructor Application

Submit Application
Review that both
. @ Proof of experience
requirements have
a green check @ Agreement

mark.

EI,’ Submit Application

7. Click Submit Application.
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Save & Move Next



Review Process

Please allow up to five (5) business days for your application to be reviewed.

Application is vetted by PMI for the required experience
Instructor will receive email notification to return to your application (steps 1 — 3 for reference)

Instructor selects the Train the Trainer training session to attend
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Select Training Course

— —

Eligible For Training

START

NAME e EMD DATE REGIS
Step 01
Proof of Experience Modern Learning Training 05/15/2020 09/30/2020

o 9. Check the box to

Authorized Training Partner Train the Trainer-PMP D6/26/2020 06/27/2020 select your training
Step 02 option.
Agreement
Step 03
Submit Application

4 4

Step 04

Choose Training 10. CIICKASeIe:\:It ':'(;aining &
ove Next.

8. Select Step 4 to display
course options.
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Attend the Train the Trainer Course

Once confirmation of your training course is paid, you will receive notification to attend your selected course.
- Access training by Viewing the Application and selecting step 5

- End-of-session Assessment is required, with a minimum passing score

Certifications Membership Learning & Events PMBOK® Guide & Standards Business Solutions

For more information about the ATP program, including user guides for this system, check out

Ovevion Attend Training @  Save & Move Next
Awating Trining

Step 01 i
Proof of Expenénce Class Information

Step 02

Agroement

¢ Leaming T 2/31/2020 2/30,/202
o3 Modern Learming Training 12/31/20 12/3 1

Submit Appication

Step 04

Choose Tranng

11. Launch the course by
clicking Attend Training.
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Complete the Train the Trainer Course

Allow up to two (2) weeks for the assessment to be validated and Instructor Badge to be issued.

Overview
0 Awaiting Training Assemnt ( \
NOTE: All attendees must pass the
Q E ”F _ end-of-session assessment to
rooT of ExXperience . . .« .
Assessment result rece|F\)/e ’Ethe PII\/II futhtomzbeddTrammg
Agreement o results are available at this time. \ )

Q@ %

Submit Application

@

Choose Training

Q Step b
Attend Training

.| Step 08

" Assessment

Results will be posted on

Step 6 in your application.
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Issue the Instructor Badge

Successful completion of the course and assessment will trigger the process of obtaining your PMI Authorized

Training Partner Instructor Badge and allow Authorized Training Partners to assign classes for you to deliver.

Email notification is sent from admin@youracclaim.com

Click the accept button in the email notification
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