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GAC LETTER OF INTENT TEMPLATE

Instructions for Completing and Submitting the GAC Letter of Intent:


· Please reference the detailed requirements listed for each section. Requirements can be found in the GAC Handbook of Accreditation for Academic Programs (5.1).

There are three (3) parts to the initial step of the GAC accreditation process:

1. Statement of interest in pursuing GAC accreditation:
a. Must include signatures of the program’s academic leader and the senior manager or administrator (e.g., dean, department head or equivalent administrator to whom the academic leader reports. (Electronic signatures are acceptable.)
b. If program is a member of CLADEA (Latin American Council of Management Schools) or AUF (Agence Universitaire de la Francophonie), this affiliation must be identified in the Letter of Intent. 
c. See “Template Letter of Intent” on page two (2) of this document. 

2. Required demographic information/program data

3. GAC application fee payment:
a. View GAC Fee Schedule here.
b. An invoice will be emailed to the program primary contact with payment instructions after GAC staff review the Letter of Intent and confirm eligibility of the program.
c. All fees are in US Dollars ($ USD).

Contact gac@pmi.org with any questions or concerns.



Sample Letter of Intent 

Insert Current Date

The Project Management Institute Global Accreditation Center
for Project Management Education Programs (GAC)
Attention: Accreditation Programs Administrator
18 Campus Drive
Newtown Square, PA 19073
United States

Dear GAC Manager,

Please accept this Letter of Intent on behalf of the (insert complete institution name and school/college/department) for GAC accreditation of its (insert name(s) of the academic degrees or awards submitted for review for GAC accreditation).

The attached required demographic information and program data includes details requested for GAC accreditation consideration of our academic degree(s) or award(s).

(Insert in this area any statement that is desired to further detail the program or institution where the program(s) is housed)

Please contact us if any further information is needed to support this application.

Sincerely,


___________________________________________
Insert Signature
Insert name and title of Academic Leader/Administrator/Faculty submitting the Letter of Intent
Insert School/Department
Insert contact information (complete address, telephone, fax, and email address)



___________________________________________
Insert Signature
Insert name and title of senior manager or administrator (e.g., dean, department head or equivalent administrator to whom the above academic leader reports).
Insert School/Department
Insert contact information (complete address, telephone, fax, and email address)


Demographic Information/Program Data

The following information is provided as required data in support of the Letter of Intent submitted by (insert complete institution name and school/college/department) for GAC accreditation of its (insert name(s) of academic degree(s) or award(s) submitted for review for GAC accreditation). It includes all criteria requested on the GAC Eligibility Requirements (Section C) in the GAC Handbook of Accreditation for Academic Programs (5.1).

	Name and Location of Institution:

	Name of university/college where the program(s) resides:
	

	Primary location mailing address of the university/college offering the program:
	

	Additional locations offering the program:
	

	Program website:
	 

	Primary Point of Contact:
	

	Primary Point of Contact title/role:
	

	Primary Point of Contact telephone number(s):
	

	Primary Point of Contact email address:
	

	Secondary Contact:
	

	Secondary Contact title/role:
	

	Secondary Contact telephone number(s):
	

	Secondary Contact email: 
	

	Affiliations: 

	Current Memberships:
	☐  CLADEA (Latin American Council of Management Schools)
☐  AUF (Agence Universitaire de la Francophonie)
☐  Not Applicable

	Business Unit:

	Name of College/School/Department/Faculty within the university where the academic degree(s) or award(s) reside:
	

	Institutional Accreditation and Legal Authority
(GAC Eligibility Requirements C.1)

	C.1.1.a: Statement that the institution where the program resides is legally authorized, under applicable law, to confer higher education degrees or awards. 
	

	C.1.1.b: Evidence that the institution where the program resides is legally authorized, under applicable law, to confer higher education degrees or awards. 
	

	C.1.2.a: Name of institutional accrediting or governmental authority.
	

	C.1.2.b: Evidence the institution is accredited by an appropriate institutional or governmental authority. 
	

	Degree or Awards Eligible for Accreditation (GAC Eligibility Requirement C.2),
Period of Operation (GAC Eligibility Requirement C.3)

For each academic degree or award please submit the following information:

	C.2.1: The full name of the academic degree or award. 
	

	C.2.2: A definition of the academic credits in terms of study hours.
	

	C.2.3: The degree or award level. 
	

	Any deviations from the minimum requirements must be justified with documentation from the program’s recognized accreditation agency, or appropriate governmental authority, demonstrating that the program meets the authority’s degree criteria.

	C.2.4: The total number of academic credits and study hours required for completion of the degree or award(s)and the total number of required academic credits and study hours devoted to the management of projects content

	C.2.4.a: Total number of academic credits required for completion of the academic degree or award:
	C.2.4.b: Total number of academic study hours required for completion of the academic degree or award:
	C.2.4.c: Total number of academic credits required for completion of the academic degree or award devoted to management of projects content:
	C.2.4.d: Total number of study hours required for completion of the academic degree or award devoted to management of projects content:

	
	
	
	 

	

	C.2.5.a: Listing of required courses/subjects containing management of projects content, demonstrating alignment with the core areas of focus for program learning outcomes (GAC Accreditation Standard D.2) 

(Instructions: insert additional rows below as necessary)

	Name of required course/subject:
	Alignment with core area(s) of focus for program learning outcomes
Check applicable box(es):

	Number of academic credits for each course/subject:

	
	☐  Technical Expertise
☐  Professional Behavior
☐  Strategic Awareness
	

	
	☐  Technical Expertise
☐  Professional Behavior
☐  Strategic Awareness
	 

	
	☐  Technical Expertise
☐  Professional Behavior
☐  Strategic Awareness
	

	
	☐  Technical Expertise
☐  Professional Behavior
☐  Strategic Awareness
	

	
	☐  Technical Expertise
☐  Professional Behavior
☐  Strategic Awareness
	

	Total Required Credit Hours:
	

	

	C.2.5.b: Listing of elective courses/subjects containing management of projects content, demonstrating alignment with the core areas of focus for program learning outcomes (GAC Accreditation Standard D.2)

(Instructions: insert additional rows below as necessary)

	Name of elective course/subject:
	Alignment with core area(s) of focus for program learning outcomes.
Select applicable box(es):
	Number of academic credits for each the course/subject:

	
	☐  Technical Expertise
☐  Professional Behavior
☐  Strategic Awareness
	

	
	☐  Technical Expertise
☐  Professional Behavior
☐  Strategic Awareness
	

	
	☐  Technical Expertise
☐  Professional Behavior
☐  Strategic Awareness
	

	

	C.2.6: The locations and delivery modalities, including any collaboration with other institutions, for each degree or award. 
	C.2.6.a: Identification of delivery modalities for degree or award 
Select applicable box(es):
	C.2.6.b: Identification of collaboration with other institutions for each degree or award.

	
	☐  Face-to-Face/on- campus
☐  100% Online
☐  Hybrid (combination of face-to-face and online)
☐  Other (Please specify)
	

	C.2.7: A listing of third-party provider relationships for advising, curriculum development, instruction, or other academic services or resources. 
	

	
	
	

	C.3.1: The date when the academic degree or award was launched and the date of the first graduating class.

	Eligibility for GAC accreditation requires that an academic degree or award has at least one graduating class by the date the Letter of Intent is submitted.

	C.3.1.a: Date when the academic degree or award was launched.
	

	C.3.1.b: Date of first graduating class for degree or award.
	

	C.3.2: Data illustrating the number of students enrolled each year and graduated each year from the program
(Up to five years as applicable).

	Year:
	Number of Students Enrolled:
	Number of Graduates:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
Administrative Structure and Academic Leadership 
(GAC Eligibility Requirement C.4)

For each academic degree or award please submit the following information:


	C.4.1: Description of the program’s administrative structure and its relation to the overall academic and administrative structure of the institution.
	

	C.4.2: Evidence that the program is led by an academic leader who is academically or professionally qualified in the management of projects, as appropriate to the program mission and objectives, and who has sufficient authority, support, and time to accomplish the academic program’s goals and objectives as well as provide sufficient leadership and supervision. 
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